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DIVISION MEMORANDUM
No. 95 s 2020

To:

Encl.:

ELECTION CALENDAR FOR SUPREME PUPIL GOVERNMENT (SPG) AND

SUPREME STUDENT GOVERNMENT (SSG) FOR SY 2020-2021

Chief Education Supervisors

Heads, Public Elementary and Secondary Schools
Heads, Unit/Section

All Others Concerned

Pursuant to Regional Memorandum no. 76, s. 2020, this Office informs the
field on the Election Calendar for Supreme Pupil Government (SPG) and
Supreme Student Government (SSG) for SY 2020-2021.

School Heads are advised to make necessary arrangement to ensure that there
will be no disruption of classes during the conduct of this activity as stipulated
in DepEd Order no. 9, s. 2005 entitled Instituting Measure to Increase
Engaged Time-on-Task and Ensuring Compliance Therewith.

For queries, you may contact Nicole May R. Lagar, PDO I - Youth Formation
Coordinator at 09563801408.

Attached is RM no. 76, s. 2020 for your guidance.

Immediate dissemination of and strict compliance of this memorandum is
desired.

For:

ANIANO M. OGAYON, CESO V
Schools Division Superintendent

By:
/

MAYLANJ L. GALICIA—
OIC-Assistant Schools Division Superintendent

As stated

Brgy. Potol, Tayabas City | tayabas.city@deped.gov.ph
(&) (042) 710-0329 or 797-0773 ) tayabas.depedrda.net
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Republic of the iabih'ppineg
PBepartment of Education

REGION IV-A CALABARZON
GATE 11, KARANGALAN VILLAGE
1900 CAINTA, RIZAL

DE

' 28 January 2020
Regional Memorandum E @ E E W E
ELECTION CALENDAR FOR SUPREME PUPIL GOVERNMENT (SPG) AND R m
SUPREME STUDENT GOVERNMENT (SSG) FOR SY 2020-2021 JAN 30 2020

To Schools Division Superintendents BY:

=X

1. Pursuant to DepEd Order No. 47, s. 2014 entitled Constitution and By-Laws of the Supreme
Student Government and Supreme Pupil Government in Elementary and Secondary Schools, and
DepEd Order No. 11, s. 2016 Additional Guidelines on the Constitution and By-Laws of the Supreme
Student Government and Supreme Pupils Government in Elementary and Secondary Schools, the
following dates shall be observed during the elections for the 2020-2021 Supreme Pupil Government
(SPG) and Supreme Student Government (SSG).

SPG & SSG Activities

(To be facilitated by SPG/SSG COMELEC) nat
Filing of Candidacy - February 3, 2020
Evaluation of Certificate of C‘andudng ((;OC) vis-a-vis Qualification February 5, 2020
and Disqualifications

Announcement of the Official List of Candidates February 6, 2020

Campaign Period _
e Presidential Election Forum February 12-13, 2020
e Campus-wide Presidential and Vice-Presidential Debates

Elections February 14, 2020

Proclamation of Winners February 14, 2020
Nomination of SPG/SSG Adviser February 17-18, 2020

Oath taking Ceremony February 21, 2020

Election of District, Division, Regional and National Federation

Officers March 9, 2020 onwards

2 After the conduct of the SPG/SSG Elections, the School Head or the person in-charge shall
accomplished the Comprehensive Evaluation of the Student Government Elections for the School
(CESGE) Form, provided in the enclosure. Soft and hard copies of the documents shall be submitted

“The Region where EXCELLENCE is a CULTURE and QUALITY is a COMMITMENT”
Land Line: 02-8681-7249/8682-1054
Trunkline: 02-8682-5773/8684-4914/8647-7487
Website: depedcalabarzon.ph
Document Inquiry : https://rda-teadoc.com/inquire
Facebook: DepEd R-4A Calabarzon a
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to the School Governance and Operations Division (SGOD) through Division Youth Formation
Coordinator on or before March 9, 2020.

3. Attached are the following enclosures:
Enclosure No. 1: Guidelines on the Conduct of Student Government Elections for
, SY 2020-2021 ‘
Enclosure No. 2: Template for Comprehensive Evaluation for SPG/SSG Elections for the
Schools (CESGE).
Enclosure No. 3: Template for Filling of Candidacy Packet
Enclosure No. 4: Template for Parental Consent for SPG/SSG Candidates.
Enclosure No. 5: Template for Certificate of Candidacy for the SPG/SSG
Enclosure No. 6: Election Moriitoring-' Tool - to be used by Division Youth Formation
Coordinator ‘ ‘ : ‘

4. Immediate: fiss on of this Memorandum is earnestly desired.
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Enclosure No. 1

GUIDELINES ON THE CONDUCT OF THE STUDENT GOVERNMENT ELECTIONS
FOR SY 2020-2021

1. The School Head upon the proposal of the members of the SPG/SSG Commission on Elections
(COMELEC) with the recommendation of the SPG/SSG COMELEC Standard Election Code
consistent with the DepEd Order No. 47 s. 2014 and DepEd Order No. 11 s. 2016 to ensure a fair
and successful conduct of the elections. '

2. After the conduct of the SPG/SSG Elections, the SH or the person whom he/she appointed shall
accomplish the Comprehensive Evaluation of the Student Government Elections for the School
(CESGE) Form, Narrative Report on Election and Monitoring Tool provided in the enclosure. Soft
and Hard copies of their documents shall be submitted to the School Governance and Operations
Division (SGOD) through the Division Youth Formatlon Coordmator exactly two (2) weeks after the
school’s proclamati ners on March 2 2020

3. The Division SGOD shall ‘collate the schools CESGE -Forms and Accomplish the Division
Consolidated Election Report (DCER) for the SPG and SSG. After collating all the schools’ CESGE
forms and' accomphshmg the Division Election Consohdated Report for the SPG and SSG, the

Dw:snon‘SGOD shall forward the soft copy | to the respecttve Reglonal Education Support Services

d training on basic skills on leadership, roles funct,_
ewly designated SPG/SSG Adviser shallsupennse th‘

newlv-elected SPG and SSG ofﬁcers, the new ofﬁcers from school ¢l ub‘ organizatio may also join
the dwnsuon-initaated leadership traming./Pursuant to DepEd Order 19 s. 20I6 "Guidelines on the
Orgamzatlo }l Stracture and Staffing Patterns of Stand-Alone and mtegrated Public Senior High
School", the'Division Youth Formation Coordinator shall spearhead the division-wnde leadership
training within. Apnl—August 2020 in coordination with other offic ' elevant to the conduct of the
activity. v

6. For the regional and dlwsion-fe,w rated:S¢ d SP ns. ALL PRESIDENTS regardless of
grade level, whether the candidate is from ‘ 11 or Grade 12 con vie for the President and
Vice President position for as long as they are the elected President of the SSG and SPG in their
respective school and dre qualified to be nominated.

7. For stand-alone Junior High School (JHS) candidates for President and Vice President must be
Grade 10 and Grade 9 students. Grade 8 and 7 students can run for the other positions except
President and Vice-president.

8. For elementary and secondary schools which have more than 1,000 students per grade level, the
COMELEC can add additional three (3) members per grade level who will help facilitate the -
elections. The said additional members must meet the required qualifications and undergo the
same process.
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9. The YFD as the lead office for the Student Government Program (SGP) in the Central Office is
authorized to monitor the conduct of the elections and the formulation, and implementation of
the programs and projects to strengthen the SPG/SSG in schools.

10. The SGOD and ESSD are authorized to coordinate and to mbnitor the activities of the synchronized
SPG/SSG elections.

11. All School Division Superintendents (SDSs) are enjoined to support and monitor the
implementation of the school elections.

12. All elections conducted before the dissemination of this Memorandum shall retain the candidates
who were proclaimed winners of their school's SPG and SSG in their elective positions.




Enclosure No. 2

Comprehensive Evaluation for SPG/SSG Elections for the Schools (CESGE)
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(to be accomplished in the school level by a SMEA or representative designated by the School Head)

election procedures

Component Indicators Agree | Disagree | Recommendation
The students and school admin were well-
represented in the schaol Commission on
| Election (COMELEC)
The students and school admin were
Student knowledgeable and prepared for the conduct of
Commission | the elections.
on Election | The students and the school admin were
(COMELEC) | actively involved in organizing and running the

The students and the school admin objectively
performed thei functions and remained non-
partisan during the conduct of elections. -

Logistics

The Election materials were prepared on time.

The schedules and deadlmes were strictly

:“The-applicatmn forms were made availableto
‘allinterested students.

f . The students were well-informed. about the v
|.purpose of the Student Government Elections.

_| The students were aware of the voting process. _

The students acﬁvely particnpated inthe

‘l‘he students were encouraged to partlcfpate in

‘| the student government.

The interested students were given the = e

: 4 ‘lhe application process was objectwe andin
| accordance with the DepEd Student
‘| Government Election Code.

Campaign

| The mmpalgn was orderly, orgamzed faxr nd -
“peaceful. :

The campaign was held in accordance with"fhe
DepEd Student Govemmept Election Code.

“The election code was effe

sly enfou:ced

Voting

The ballots were clear and availéble. L

The voting was organized and fair.

Counting of
Votes

The COMELEC effectlvelv, efﬁcientiv,
conducted the counting of votes.

and. fairlv

The count was fair, honest and transparent.

The announcement was immediate and
undisputable.

NAME OF SCHOOL:

COMELEC Chair's
Name and Signature:

LEVEL:
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Enclosure No.3 -

Elections Application Packet

To run for a position in the SSG/SPG office, each candidate should submit a completed signed
application with the following attachments:

@ Certificate of Candidacy
@ Parental Consent

@ Two (2) pcs. of 2x2 photograph

@ An official copy of the Report card for the present Academic Year

@ General Plan of Actions

® Two (2) recommendatron letters from the two (2) individuals whom the candidate has worked
with in a co-curricular and extra—curncular activrty

RECOMMENDATION I.ETTERS.

Please secure and submit two (2) recommendation letters (m a signed/sealed envelope) from two
(2) individuals that the candidate has workedwrth in.a co-curricular and extra-curricular activity.
The recommendations shall mclude the foﬂowmg

L Descnptlon of the activity wherem the candldate and the author of the recommendation letter
worked: together

® Detailed descnptron of how the candidate the principles of teamwork collectwe decrsron-
makmg, and good work ethrc in the said activity. : S

The author the recommendatron letters should not be related by ffinity or cons
the candidate. : :

The two. (2) recommendatson letters should each comefro '
with in an actmtv and from the teacher that served ad

be related to the can ffinity or
has the authority to validate the

The authors of the recommendation letters should
second-degree consanguinity. If needed, the COME, 3
recommendatron letters wrth its srgﬁatones -
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Enclosure No. 4

PARENTAL CONSENT

1, as a parent/guardian will support my
(name of parent/guardian)

son/daughter to the best of my ability as
(name of parent/guardian)

he/she commits to the Student Council.

| am allowing him/her to fulfill the duties and responsibilities of a Supreme Pupil Government
Officer and to be involved in all of its activities, programs, and projects.

Parent’s/Guardian’s Signature over Printed Name Date
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Enclosure No.5

CERTIFICATE OF CANDIDACY FOR SUPREME PUPIL GOVERNMENT

An officer of the Supreme Pupil Government fives the ideals, pdnciples and practices of participatory democracy. He/She
represents the student body, and must be fully committed to lead and serve the students body towards the fulfiliment
of the goals of the Student Government. He/She must uphold the core values and thrusts of the Department of Education
and serve as a role model of school and community in words and deeds.

Student’s Name: ' Current Grade Level:
PERSONAL DETAILS:

Gender: Age: Date of Birth:

E-mail Address: _ Mobile No.: Landline:
Home Address:

COMPETENC!ES OF CANDIDATES IN RELATION TO THE DESIRED POSITION

____________________—————-—-——————-—————

Namecfacﬁvmesparﬁdpatedrelatedtoﬂledmed Specific role in the activity
 position o

O T

lherebvmfythatthefactssmedheremaretmeaﬂmrrecttobemebmofwknowledse.

e SrgnauueofCandidateomanedName

- i __, affiant exhibiting to me his/her
, pic records, and parental consent.

SUBSCRIBED AND SWORN to before me: this :
nomination kit which contains’ islher C.O C.. photograpb' at

SPG COMELEC REPRESENTATIVE
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Enclosure No. 5

CERTIFICATE OF CANDIDACY FOR SUPREME STUDENT GOVERNMENT

An officer of the Supreme Student Government lives the ideals, principles, and practices of participatory democracy.
He/She represents the student body, and must be fully committed to lead and serve the students body towards the
fulfiliment of the goals of the Student Government. He/She must uphold the core values and thrusts of the Department
of Education and serve as a role model of school and community in words and deeds.

Student’s Name: . . Current Grade Level:
PERSONAI. DETAILS: .

Gender: Age: Date of Birth:

E-mail Address: ___Mobile No.: Landline:
Home Address: |

Name of actvities participated related to the desired | Spediic role in the actvity

lceﬂﬁythatlamabonaﬁde,mmofmissdmd fhe AL
[R whosenameandomer personal details are herein stated, do herebvﬁemisCerﬁﬁuteof&ndidacvfortheSupmeswdem
GovemmntCOMEl.iC,mﬂ':eetection g
ldoherebyda:!aremymnuonanddeslretobenomhaﬁedforﬂle

Ifurthersmemat!mabonaﬁdestudentafmisschaolmmmmnﬁlcharacterandmademkstandlng,and.lwﬂbeabide
Mﬂameehecuonmlesandguldeﬁnesofmﬁ remeStudentGwemment. ke

!berebyoemfymatﬁaefactsstatedl\emtnareuueandmrrecttobeﬁlebestofmykm}wledg

Signamre of Candidate over Prmted Name

SUBSCRIBED AND SWORN to before me ﬂ\is ... dayof_ : , affiant exhibiting to me his/her
nomination kit which contains; his{her C.O C., photosraph mdemu: records, and parental consent.

SSG COMELEC REPRESENTATIVE
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Enclosure No. 6 — to be used by Division Youth Formation Coordinators
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SUPREME PUPIL GOVERNMENT AND SUPREME STUDENT GOVERNMENT

ELECTION MONITORING TOOL
NAME OF SCHOOL :
DISTRICT / DIVISION :
COMELEC CHAIR :
DATE OF ELECTION :
__INDICATORS | NOT OBSERVED | OBSERVED | - REMARKS

Presence of SPG & SSG COMELEC durmg elect:on'

Polling place opens from 8:00 AM to 5:00 PM

No Lunch Break in the polling place.

Presence of one (1) poll watcher per polmtal

parties and independe f;candidates with written

appointment from SPG/SSG COMELEC

Checking and pre: nting of Identifi catron card
(1.D.) to the poll wor upon reglstrat;on

Correct and updat,
address based '_Om school records

Complete and Certified List of Voters

Available and adequete election materials kand
paraphernalia in the polling place

Conduct of orientation to voters before the
election proper -

Dssplayed and highly’ ws:ble Ilst of wndtdates in-
the pollingarea

Uniformed in snze and color of the ballots and
contains the followmg
e Space for the voter’s thumb mark and
signature’. -
s Comprehen thing ip;j;rqgtions
- e _Complete names of candidates

Accomplished ballot with thumbmark and
sngnature

Application of indelible ink on the voter s nght
forefinger

Recording of time and the number of actual
voters

Sealing of ballot box by the SSG/SPG COMELEC
Chalrperson

" For Automated Election:

The system contains the followmg
e Comprehensive voting instructions .
e Complete names of candidates

Accomplished Form 1 with thumbmark and
signature

Application of indelible ink on the voter's right
forefinger
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Recording of time and the number of actual
voters

Sealing of storage device by the SSG/SPG
‘| COMELEC Chairperson '

Submission of the printed election return with
signature and thumbmark of the SSG/SPG
COMELEC Chairperson together with the sealed
storage device to the School Head

Encountered no system issue

Back up of manual election in case of system
failure

Generally peaceful and organized election

AREAS FOR IMPROVEMENT:

MONITORING OFFICIAL:

SIGNATURE: _

NAME:

SCHOOL PRINCIPAL:

POSITION: ~

DATEI




